RCC High School CCP Continuing Education Application Instructions:

Step 1: Go to www.randolph.edu. Click on the face in the top left corner.
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2. Step 2: Click on “MyRCC Portal.”

Welcome to
MyRCC.

Current Students

Future Students
% MyRCC Portal
‘ © Get Info I Faculty/Staff

WATERMARK -

EMAIL -

3. Step 3: Click on “Etrieve.”
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4. Click on the Google icon at the bottom of the screen and log in with your high school Gmail
account’s username and password.
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5. Hit the “continue” button to proceed into Etrieve.
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6. Click on “Forms” on the left-hand side of Etrieve.



7. Click on “CCP Application-Continuing Education” under “Career and College Promise.”
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8.. Fill out the application form by typing in boxes or selecting the correct item.

TIPS: 1. You DO NOT need your social security number to complete application

e If you have a personal cell phone, put that as your home number. It will be how
instructors, advisors, and the school will contact you.

9. You will answer NO to being a Randolph Early College High School student.

e You will use the drop down to choose your Continuing Education pathway.
e Your graduation date can be as simple as 06/01/26. It does NOT have to be an exact date.

e The term you will begin will be reflected by CE 1=Spring semester, CE 2=Summer
semester, and CE 3=Fall semester.



e
etrieve|

&

“low v

Forms X

Q Inbox >

5" only  you atiend Randoiph Earty College High School located on the campus of Randolph

Placement Test Waiver Statement

& Activity
$houks answer “Na™ ARer you Chouse "N, you will ien choose 8 CGP Pattes
Request to Prevent Disclosure of Directory I.
‘orms
School Absences for Religious Observance Are you a Randoiph Early College High School student ? CCP Pathway
& Forms
B orafts > 2 Term 10 Enroll (CE1 = Spring. CE2 » Summer, CE3 = Fall Expected date of Graduation
<
i jon W Development v
Studant Signature oste
Continuing Education Registration
Curriculum v CE Designee Signature Processed Date

Aspire Appalachian Interest Form

Student 1D number

rount Connection Interest Form

10. You will type your signature; it will put it in cursive for you as you.

11. Submit” when the form is completed. (You do not need to print.)
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12. Lastly, after submitting your application, please make sure to sign out of Etrieve by
clicking on the wheel in the top right-hand corner.
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NOTICE TO STUDENTS: The information that you provide below will be placed in our master file. If any if this data

changes, you should notify the Registrars' s Office immediately to ensure that your record is accurately maintained
Information on race sex is required for data gathering purposes only. Answer all questions completely and accurately
Incomplete applications, including sub-mission of required test scores and transcripts, may delay/prevent your
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