
Randolph Community College
Print Shop Request Form

50+ Copies

Name: ______________________________________			   Date: ____________________
Phone number: _______________________________			   Copier Code: _____________
Number of copies: _______	 Due Date: ___________ (Printing requires 5 full working days)

Jobs will be printed on 8.5 x 11 white paper, front/back unless instructed otherwise.

Special Instructions: ____________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

Copyrighted Material: _____	Written Authorization on File: ___________________________ (location)
The copyright laws of United States (Title 17, US Code) governs the making of photocopies or other repro-
ductions of copyrighted materials. This instition reserves the right to refuse a copy order if, in its judgment, 
fulfillment of the order would involve violation of copyright law.
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